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Use of No Show  

Use No Show for students who were enrolled in school on the last day of school of the previous school year, 

but who did not return to the same school  the following school year or who do not attend on the first day 

(with the exception of students who move between the Jefferson City High School calendar and the Jefferson 

City Academic Center calendar).  It is NOT to be used in the middle of the year. 

 

IMPORTANT! 
For guidance on how to handle no show in different scenarios please see the No Show Procedure Flow Chart on Page 

9. Students who have not attended by the first day of school will need to be marked as a No Show.   

 

*NOTE: No matter when notification is received that the student will not be attending the upcoming school 

year, if they were enrolled on the last day of school, their enrollment must show an end status of Remained 

Advanced or Remained Retained.  The next year’s enrollment would be marked as a No Show. 

 

**NOTE: The start status of a No Show enrollment should always be Remained Advanced or Remained 

Retained (this should match the end status of the previous year). End the No Show enrollment with the 

appropriate end status code.  Remained Advanced or Remained Retained should be the ONLY status used at 

the beginning and end of the year. 

No Show Procedures: 
1. Open the enrollment record for the school the student is not attending 

 

2. Check the No Show Box 
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3. Set the End Date the same as the Start Date 

 

4. You will get a warning.  “Warning! Attendance data will be deleted if it does not occur within the 

dates of an enrollment.”  Click OK. 

 

5. Select an End Status between T001 to T009.  If it is not known where the student transferred, select D06. 

*NOTE: ONLY use the D06 code when there is NO indication of where the student went.  Districts are 

evaluated based on graduation and dropout rates and using this code will affect those ratings.  A student 

should not be reported as a Drop Out if they have transferred to another school.  
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6. If using an end status code of T001 or T002, enter the Transfer to District field.  The Transfer to 
District is required for State Reporting.  
Note:  Only enter Transfer to District for students moving between public schools in Missouri.  

 

7. If using an end status code of T001 or T002, enter Transfer To School.  The Transfer to School is 
required for state reporting.  The school codes can be found at http://dese.mo.gov/directory/ 
Note:  Only enter Transfer to school for students moving between public schools in Missouri.  

 

 

http://dese.mo.gov/directory/
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8. Enter the End Comments (See Enrollment End Status Codes documentation for formatting 
standards).  

 

9. Click Save 

 

10. View of New Record 
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11.  To ensure all No Show records are marked properly, run the Enrollment Overlap report 

a. Student Information > Reports>Enrollment Overlap  

 
b.  Select a school/schools, uncheck Only include primary enrollments, check Include same day overlaps, 

then click Generate Report 
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c. The report should be blank 

 
 

d. If there are enrollments that have not been marked as No Shows, they will show up on this list.  

These records will need to be marked as No Show in order to eliminate duplicate 
enrollments.   
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e. To view a list of No Show enrollments, go to Student Information > Reports > No Show Report.  
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