Use of No Show =~

Use No Show for students who were enrolled in school on the last day of school of the previous school year,
but who did not return to the same school the following school year or who do not attend on the first day
(with the exception of students who move between the Jefferson City High School calendar and the Jefferson
City Academic Center calendar). Itis NOT to be used in the middle of the year.

IMPORTANT!

For guidance on how to handle no show in different scenarios please see the No Show Procedure Flow Chart on Page
9. Students who have not attended by the first day of school will need to be marked as a No Show.

*NOTE: No matter when notification is received that the student will not be attending the upcoming school
year, if they were enrolled on the last day of school, their enrollment must show an end status of Remained
Advanced or Remained Retained. The next year’s enrollment would be marked as a No Show.

**NOTE: The start status of a No Show enrollment should always be Remained Advanced or Remained
Retained (this should match the end status of the previous year). End the No Show enrollment with the

appropriate end status code. Remained Advanced or Remained Retained should be the ONLY status used at
the beginning and end of the year.

No Show Procedures:
1. Open the enrollment record for the school the student is not attending
e B o P

> . ST——

s Fees | éLockers | Graduation | Athletics | EAdHoc Reports | Waiver | A Plus OLD | Records'l%

—APlus | Ekeport Comments | 1504 _aMentor| _Mentor Comments | _Restraint | _Restr;

j: y | Enroll s | g hedule | -;_',.f\;At‘ d e | Programs | WGrades| Transcript | Credi
(& print Enroliment History _] New | ] New Enroliment History

Enrollment Editor

Edit | Grade Type |Calendar Start Date End Date

3 v 03 P 11-12 East Elementary School 08/18/2011
Start Status: R101 Remained: Advanced
nd Siatus.

| 4 03 B 11-12 North Elementary School 08/18/2011

Start Status: R101 Remained: Advanced

End Status:
7 02 P 01T Nomh Clementary School T 72070 uarzfrzu‘réb_
Start Status: R101 Remained: Advanced
End Status: R001 Remained: Advanced
01 P 09-10 North Elementary School 08/19/2009 05/25/2010

Start Status: T101 Trer from pub schi outside district in state To North from Cole Co. R-1 (1)
End Status. R001 Remained. Advanced

2. Check the No Show Box

e By Vo

. - - SO 3

s Fees | élockers | Graduation | Athletics | gAde: Reports | Waiver | _5APlus OLD | Records
SAPlus | Elleport Comments | 3504 _Mentor| _Mentor Comments | _Restraint | _-|Re5t]
j: y | Enroll | QSC" dule | *;_:i;Attendance| Programs | WGrades| Transcript | Cred
[& save ¥ Delete < Print Enroliment History | ] Mew _] New Enroliment History

Enrollment Editor

Edit | Grade Type |[Calendar Start Date End Date 1
3’ 103 P 11-12 East Elementary School 08/18/2011 - 9
E 03 P 11-12 North Elementary School 08/18/2011 L=

3‘ 02 P 10-11 North Elementary School 08/M17/2010 05/27/2011 M

2 General Enroliment Information

Calendar Schedule (read only) *Grade Class Rank
11-12 North Elementary School Main + 03 - ]

*Start Date * No Show End Date End Action *Service Ty{
08/18/2011 ¢ g v P: Primary
*Start Status - End Status

R101. Remained: Advanced M
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3. Setthe End Date the same as the Start Date
e By P

S A R R
‘ Fees' éLockers' Graduation | Atllletics' EMHOC Ileports' Waiver | A Plus OLD| Records.

L3APlus | [{Report Comments | 3504 3 | G C | G int| _3R
o | ,| Enroll ts I Q’ hedul | ‘;:i:m | gl | E‘Grades' Trallscriptl Cr

2
[§ save ¥ Delete () Print Enroliment History |_] New _] New Enroliment History
Enroliment Editor

Edit | Grade Type | Calendar Start Date End Date

B‘ t03 P 11-12 East Elementary School 08/18/2011 -

£ 03 P 11-12 North Elementary School 08/18/2011 =1
B’ 02 P 10-11 North Elementary School 08/17/2010 0572772011 -

2 General Enroliment Information
Calendar Schedule (read only) *Grade

11-12 North Elementary School 03 v B
*start Dale No Show End Dale End Action *Service T
08/18/2011 "= 08/18/201177] - P. Primary

*Start Status End Status
R101: Remained: Advanced A

4. You will get a warning. “Warning! Attendance data will be deleted if it does not occur within the

dates of an enrollment.” Click OK.
Messagefmmwehpa

g Warning! attendance data will be deleted if it does not occur
F !’*, within the dates of an enrollment.

5. Select an End Status between T0O01 to TO09. If it is not known where the student transferred, select D06.

*NOTE: ONLY use the D06 code when there is NO indication of where the student went. Districts are
evaluated based on graduation and dropout rates and using this code will affect those ratings. A student
should not be reported as a Drop Out if they have transferred to another school.

e W ¥ 1
o S R s
§ Fees| BLockers | Graduation | Athletics| [JadHoc Reports | Waiver | L3 Plus OLD | Records Transfer | _sMisc}
3APlus | [FReport Comments | 5504 | = [ = int| = int_ListEditor |
“Lisummary | | ¥ | 3% | | [ Grades | Transcript | Creait Summary |
[ save ¥ Delete (5 Print Enroliment History |_] New _] New Enroliment History k?
Enroliment Editor

|Edit |Grade | Type |Calendar Start Date End Date
B ‘03 P 11-12 East Elementary School 08/18/2011 1
P 11-12 North Elementary School 08/18/2011
B 0z P 10-11 North Elementary School 08/17/2010 05/27/2011 - 1
2 General Enroliment Information
Calendar Schedule (read only) *Grade Class Rank Exclude
11-12 North Elementary School Main - 03 - A 1
*Start Date No Show End Date End Action *Service Type
08/18/2011 %] 08/18/2011 5] - P: Primary -
*Start Status End Status
R101: Remained: Advanced Use status -
Transfer To District i DO01: Dropped Out: Other
D06 Wlth DO02: Dropped Out: Expulsion
i m D03: Dropped Out: Received Cert
Start Comments Caution!!! D04: Dropped Out: Reached Max Age
\A D06: Dropped Out: Moved not known continuing

RO01 Remained” Advanced

= =Sl R002. Remained: Retained 3

el R003: Remained: Other y
M R004: Remained Changed a Grade

= State Reporting Field 000 Sfopoit

State Homeless HomeSchooled 1001: Tfer to pub schi outside district in state

{T002: Tfer to pub schi within district

Exclude -
g NH. Not Homeless M IT003: Tfer to home Schi in state
) [T004: Tfer to pnvﬁle Schl in state
Immigrant [T005: Tfr to pub schl out of state
NIM: Mot Immigrant - [TO06: Tfr fo private schi out of state
Percent Enrolled(Out Of 100)  Part Time Student A+ Student [T0O7: Tir to home schl out of state rech
|TO08: Tfr to another CDUn“y

100 0 M- Mo ™ |roog: Deceased
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6. If using an end status code of TO01 or T0O02, enter the Transfer to District field. The Transfer to
District is required for State Reporting.

Note: Only enter Transfer to District for students moving between public schools in Missouri.
e ey Vo

A SSARIR I A i
‘ Fees | éLocl:ers' Graduation | Athletics | [idadnoc Reports | Waiver | A Plus OLD | R

—SAPlus | [{Report Comments | [3504| 3 | G C = int |
—_’: ,| Enroll |§' heduls |‘;X:At‘ d | g ||E'Grades| Transcrip

& save ¥ Delete (GPrint Enroliment History | ] New |_] New Enroliment History

@ | @ General Enroliment Information
Calendar Schedule (read only) *Grade Cla
11-12 North Elementary School Main - 03 -
*Start Date No Show End Date End Action *Se
08/18/2011 5| 08/18/2011 5] - P
*Start Status End Status

R101: Remained: Advanced - T002: Tfer to pub schl within

Transfer To School

Transfer To District

-
- End Comments

Academie Lafayette(048914) B

Academy of Kansas C(048908) =

Adair Co. R-1(001090)

Adair Co. R-1(001092)

Adrian R-II(007123)

Advance R-IV(103129)

I | Next Schedule Structure
-

HomeSchooled Migrant Indicator
> O NM: NOT MIGRANT

Title1 Title3
(=] NE: Mot

Alta Vista Charter (048902)
Altenburg 48(079078)

Alton R-V(075087)

Appleton City R-1(093120)
Arcadia Valley RHI(047062)
Archie R-V(019139)

Ash Grove R-IV(039135)
Atlanta C-3(061150)

Aurora R-VII(055110)

Ava R-(034124)

Avenue City R-IX(002090)
Avila College, Kans(511932)
Avilla R-XI1(049135)

B. Banneker Academy(048911)
Bakersfield RV(077101)
Ballard RI(007122)

q Student A+ Student Section 504 Gifted/Talented
N: No * O O
Residing School

PubI(026006) -

Aftending School

PUDI{D26006) -
Bnguage

-

!
E
3
g

Baptist Bible Colle(038829) ELL Exit Test ESOL |
Bayless(006000) -
Bell City RI(103128)

P Career Ed Precode T

-

Belleview R-Il(047064) ~ [

7. If using an end status code of TO01 or T002, enter Transfer To School. The Transfer to School is
required for state reporting. The school codes can be found at http://dese.mo.gov/directory/
Note: Only enter Transfer to school for students moving between public schools in Missouri.

e By Yo

e A -
‘ Fees | éLockers' Graduation | Athletics | EMHOC Reports | Waiver | A Plus O

3APlus | [{Report Comments | 3504 | 3 | & C ts| 3Restra
“Jsummary | Enrollments | #Schedule | L{Attend | Prog | #jGrades | Tra

&l save X Delete ) Print Enroliment History |_] New |_] New Enroliment History

22 | @ General Enroliment Information
Calendar Schedule (read only) *Grade
11-12 North Elementary School Main ~ 03 v

*Start Dale No Show End Date End Action
08/18/2011 5] 08/18/2011 5]
*Start Status End Status

R101: Remained: Advanced - TOO02: Tfer to pub schi

Transfer To District Transfer To School
Jefferson City Publ(026006)
Start Comments
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http://dese.mo.gov/directory/

8. Enter the End Comments (See Enrollment End Status Codes documentation for formatting

standards).

“ [ Y | J—

- > A i
‘ Fees | élockers' Graduation | Athletics | IEA;dHo:: Reports | Waiver | A Plus OLD | Records Transfer |
A Plus | |3ReportComment5| 504 | & C | =Restraint | _3Restraint_Listl
l'"f‘ y | Enroll ts | ﬂ hedule | Z:iAt‘ d | P | @'Grades' Transcript | Credit Sum

nsave ¥ Delete Gy Print Enroliment History |_] New |_] New Enroliment Hlslory

2 General Enroliment Information
Calendar Schedule (read only) *Grade Class Rank Exclude
Main 03 - =]
*Start Date No Show End Date End Action *Service Type
08/18/2011 ] 08/18/2011 "] P Primary
*Start Status End Status

R101: Remained: Advanced - TO02: Tier to pub schl within district

11-12 North Elementary School

Transfer To District Transfer To School
Jefferson City Publ(026008)
Start Comments

From North to East (03)

2 Future Enroliment
Next Calendar Next Schedule Structure
St

9. Click Save
“ - ® b

NN i

‘ Fees | éLockers | Graduation | Athletics | QMHDC Reports | Waiver | A Plus OLD | Records Transfer | _aMisc|
3A Plll5| |3Ileport Gomments' 5504| E'lllentor| _3Mentor Oommellt5| I:ﬂlstraint' DREh'aint_ListEditoq

Summarv| Enroll |§’ hedul | ;ﬁ\-ﬂr‘ d | Prog | @’Gradﬁ' Trangcript| CreditSummary| Assi

X Delete (&) Print Enroliment History | ] New _] New Enroliment History

B2 General Enroliment Information

Calendar Schedule (read only) *Grade Class Rank Exclude
11-12 North Elementary School Main - 03 - &
*Start Date Mo Show End Date End Action *Service Type
08/18/2011 5 08/18/2011 5 - P- Primary -
*Start Status End Status
R101: Remained: Advanced - TO02: Tfer to pub schi within district - i

Transfer To District Transfer To School
Jefferson City Publ(026006) - 4040

Start Comments End Comments
From North to East (03)

2 Future Enroliment

10. View of New Record
” % L Amvrrn o
R

S . s
‘ Fees' éLockersl Graduation' Athletics| IQ.!\d"m: Ileports| Waiver | A Plus 0LD| Record
A Plus | E']’IleportCommentsl 2504 | _aMentor| _aMentor C ts| aRestraint| 3R
EQSummary|[ Il L'Q’"" dul |‘,I'§:At‘ d |F‘ g ||E"‘ d |Tra||script|Cr
(& Print Enroliment History _] New _] New Enroliment History
Enroliment Editor

Edit | Grade Type | Calendar Start Date End Date
03 P 11-12 East Elementary School 08/18/2011
Stanf Status: R101 Remained: Advanced
—Sseiatees
]3‘ y 03 P 11-12 North Elementary School(No 08/18/2011 08/18/2011
" Show)

Start Sfatus: R101 Remained: Advanced
End Status: TGGQ Tier Ia pub schi within district me Norm to East (03)
7 I T = T e TEETTREE EEpE e
Start Status: R101 Remained: Advanced
End Status: R001 Remained: Advanced
]3‘ 01 P 09-10 North Elementary School 08/19/2009 05/25/2010

Start Status: T101 Trer from pub schil outside district in state To North from Cole Co. R-1 {1)
End Status: R001 Remained: Advanced
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11. To ensure all No Show records are marked properly, run the Enrollment Overlap report

a. Student Information > Reports>Enrollment Overlap

| Year 11-12  ~ School [GIEEENCn Aoamee] -
Index | Search | Help Enrollment Overlap Report
i -
This report prints enrollment information for students w
This is a very complex report; please try to limit the num
# ) Counseling 1
:l Grad Planner Which School Year/Enroliment Dates would you like to4
#°§ Health School Year 112 -
Medicaid -
I Y PLP Enroliment Dates (optional) B
# () Special Ed i § .
=, student Locator Which schools would you like to include? 3
= All Schools r
S Belair Elementary School
] Activity Eligibility Callaway Hills Elementary School d
_] Caseload Summary Cedar Hill Elementary School E
_] Counselor Early Childhood SPED
_] Duplicate IDs East Elementary School
" Elem Gifted
_] Duplicate Students Search JCHS Summer School
Jefferson City Academic Center
Jefferson City High School - NCC 1
] Enroliment Summary Which students would you like to include?
|7 File Labels By DOB © Grade All Students |8
_] Folder Labels by DOB K (=1
] Plan Audit KA
_] Process Compliance ES i
SRsaneasadanat

b. Select a school/schools, uncheck Only include primary enrollments, check Include same day overlaps,
then click Generate Report

Year 11-12 ¥ School North Elementary School hd

Enroliment Overlap Report

This report prints enroliment information for students who have overlapping enroliments.
This is a very complex report; please try to limit the number of students run per batch.

Which School Year/Enroliment Dates would you like to evaluate?
School Year 1112 v

Enroliment Dates (optional) l] To l]

Which schools would you like to include?

Jefferson City High School - NCC -
Lawson Elementary School

Lewis & Clark Middle School
Mentor

Moreau Heights Elementary School

lf

Pam Middle School
Pioneer Trail Elementary s

Which students would you like to include?

@ Grade All Students 8

=
h]
1

) Ad Hoc Filter -

Which enroliments would you like to include?

["] ©nly include primary enrollments
["] Include no show enroliments

Include same day overlaps

How would you like the report sorted?

@ Student Name
) Grade
© Student Number

[T] Print in HTML format

Generate Report !

‘
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C.

The report should be blank

11-12

North Elementary School
285 South Summit Drive, Holts Summit MO 65043
Generated on 10/19/2011 12:27:45PM  Page 1 of 1

Enrollment Overlap Report
Year: 11-12  All Grades
Sort: Student Name ~ Students: 0
Included:  All Enrollments Same Day Overlaps

School: North Elementary School
Overlap

Student (#) School Calendar Grade  Start/End Date Type Percent Days

If there are enrollments that have not been marked as No Shows, they will show up on this list.
These records will need to be marked as No Show in order to eliminate duplicate
enrollments.

11-12
North Elementary School

285 South Summit Drive, Holts Summit MO 65043
Generated on 10/19/2011 12:19:21 PM  Page | of 1

Enrollment Overlap Report
Year: 11-12  All Grades

Sort: Student Name ~ Students: 1

All Enrollments  No Show Enrollments

Included: Same Day Overlaps

School: North Elementary School

Overlap
Student (#) School Calendar Grade  Start/End Date Type Percent Days
arna oo East Elementary School 11-12 East Elementary School 03 08/18/2011-05/18/2012 P 100.000
- y North Elementary School 11-12 North Elementary School 03 08/18/2011-05/18/2012 P 100.000 275

Office of Student Information Planning & Assessment
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e. Toview a list of No Show enrollments, go to Student Information > Reports > No Show Report.

Year 12-13 ¥ School Jefferson City High School-NCC ~ * Calendar S5 JCHS 12-13 -
] Index | Search | Help No Show Report
:jj Kailey Leesman - . . .
= @ Student Information This report wil list all students in the selected calendars who are marked No Show using the No Show flag on the enrcliment.
(]| General

1 [}] Counseling
[51] Academic Planning

& D Program Participation ‘Which calendar({s} would you like to include in the report?

= ‘8 Health (@ active year (| list by school () list by year
g Medicaid
® 3 PLP 12-13 ~
& D Special Ed 12-13 Belair Elementary School
%I Student Locator 12-13 Callaway Hills Elementar
r 12-13 Cedar Hill Elementary Sc | _
51 1] Reports 12-13 Early Childhood SPED  |=
_ Activity Eligibiity 12-13 East Elementary School
] Caseload Summary 12-13 Elem Gifted
_] Counselor 12-13 ELL Private Services Em
[ Duplicate IDs 12-13 Jefferson City Academic
| ] Duplicate Students Search 12-13 Jeffersen City High Scho
[ Enrolment Loss Report 1213 Law_sun Elament_ary Schot
12-13 Lewis & Clark Middle Sch
_] Enroliment Overlap 12-13 Moreau Heights Elementar
|1 Enroliment Status 12-13 North Elementary School
_] Enroliment Summary 12-13 Pieneer Trail Elementary
Is By DOB 12-13 Private Services Elm 2

_] File Label

pele b DAR CTRL-click or SHIFT-click to select multiple

- What types of enroliments would you like to include in the report?
_] Process Compliance -

_] Progress Report HATY)
_] Service Detail

] Service Provider Detail

_] Service Provider Summary
__] Service Summary How would you like the report sorted?
_] Graduation Cohort Validations
_] Test Accommedations (default)

m

N:Special Ed Services

) Student Name

Py

i

Sort Order: Student Name

2 119/2012 03:43:04 P}
Generated on 07/19/2012 03:43:04 PM  Page 1 of 1 Total Enrollments 19

] TestResutts () Student Number
3 @ Instruction (7 Grade Level on Enrollment
[+ @j Census
+) ﬁ Behavior 1
2% v
= i - — o
026006 Jefferson City Public Schools Enrollment No Show Report
Distl'i;‘t Enrollment Types: P, S. N

The following calendars were selected but do not have any No Show enroliments that meet the criteria: 12-13 Belair Elementary School, 12-13 Callaway Hills

Elementar, 12-13 Cedar Hill Elementary Sc, 12-13 Early Childhood SPED, 12-13 Elem Gifted, 12-13 ELL Private Services Elm, 12-13 Jefferson City Academic , 12-13 Lawson

Elementary School, 12-13 Moreau Heights Elementar, 12-13 North Elementary School, 12-13 Pieneer Trail Elementary, 12-13 Private Services Elm, 12-13 Private Services
HS, 12-13 Private Services MS, 12-13 South Elementary School, 12-13 SW Early Childhood Cente, 12-13 Thomas Jefferson Middle , 12-13 West Elementary School

East Elementary School : 12-13 East Elementary School (Enrollments: 3)

Student Number Enrollment Type Grade Start Date Start Status

Smith, P:Primary 05 08/16/2012  R101:Remained: Advanced
Smith, - o P:Primary 04 08/16/2012  R101:Remained: Advanced
Smith, P:Primary 05 08/16/2012  R101:Remained: Advanced

Jefferson City High School - NCC : 12-13 Jefferson City High Scho (Enroliments: 13)

Student Number Enrollment Type Grade Start Date Start Status

Archer P:Primary 1" 08/16/2012  R101:Remained: Advanced
Barber i o > . P:Primary 12 08/16/2012 R101:Remained: Advanced
Collier P:Primary 10 08/16/2012  R101:Remained: Advanced
Dumas " - St -—- P:Primary 11 08/16/2012 R101:Remained: Advanced
Hamric P:Primary 10 08/16/2012  R101:Remained: Advanced
Hedrick & - P:Primary 09 08/16/2012 R101:Remained: Advanced

L e —-
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